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The stadium planning meeting will be held at 2.00 pm o

on 4 November 2013. The venue is the client s cunfaﬁ-
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ence suite, where coffee will be served from 1.30 pm.
I suggest we meet there at 1.45 pm. This will get us a few
minutes to discuss crucial points. Please call to confirm this
arrangement.
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commencement start
concerning about
endeavor try
foremost first
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remuneration pay
sufficient enough
supplementary extra
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event = eventuality
documents =» documentation
use => usage

method - methodology
expenses - expenditure
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The meeting will be held in the client’s conference suite. v
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The client’s conference suite is the venue for the meet-
ing. X
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Company policy is to ensure the highest quality, at the
lowest possible cost, in every area of our services. v

Ensuring the highest quality, at the lowest possible cost,
in every area of our services, is the company policy. ¥

Juliette Smith has rejoined Plenith UK as marketing

director; she was prevmusly sales manager, before spend- °
ing the last two years working in the USA. v
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Now back from th; USA where she has been working
for the past two years, Juliette Smith has rejoined Plenith UK
as marketing director; she was previously sales manager. ¥
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The absent of a delivery note (or a copy of one) sug-
gest that we did not receive the photographs. v

The absent of a delivery note (or a copy of one) sug- _©

gest that we did not receive them. X
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This is much later than we would have wished. ¥
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The purchase price is reasonable and affordable. v
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The purchase price is reasonable and affordable and the
building is situated alongside the main railway station. X
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The purchase price is reasonable and the company
should make an immediate bid. v
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The company won the contract. (ACTIVE) &

The contract was won by the company. (PASSIVE‘)______*IQ:\'
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A payment was made by the company last Wednesday. x
The company made a payment last Wednesday. v
The company paid last Wednesday. v v
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The company is plannin~ sxpansion, building upon the,, :
successes of last year.
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The company’s planned expansion, announced earlier
in the year, may affect local property values.

The planned expansion will entail growth in manufac-
turing maintenance, warehousing and transportation.
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The planned expansion is likely to receive local sup-
port, and national backing too.
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We have exporting to the Far East for more than a decade;
. this year we expect Japan to be our largest oversea market.
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The managing director will be giving the keynote ad-
dress; she will be converting all the points discussed at the
share-holder’s meeting.
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Wright’s subjects in this exhibition cover cities from
three continents; Bombay, Calcutta and Bangkok; Berlin,

Paris, Amsterdam and London; Chicago and Newyork; from -

Asia, Europe and North America respectively.
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The road show will visit five British towns and cities:
Oxford, Brighton, Liverpool, Newcastle and Oban.

We asked about the value of the roadshow, the Mar-
keting Manager, Bob Curran. had the following comments:
“It’s been exciting and exhausting, and worth every penny
the company has spent.”™
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All cashiers are reminded of the different between net
and gross value:

net value + 17.5% (VAT) = gross value
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There was one question we all want to ask. What will
the Chancellor do in the budget? Isn’t about time the Chan-
cellor thought about the plight of small businesses?
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The Chancellor responded by saying: “There is noth-
ing I’d like more than to give financial help to small firms,
but it’s not within my power at the present time.”
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The C62 model, available in green and blue, will be
released in February.
The C62 model - a mere 13 months from conception

to completion - will be released in February.
The C62 model (the idea is the brainchild of Sir Samuel

McLeod who later went on to become head of engineering o

at CONCET) will be released in February.
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I'm sure that the sales team is wrong on this one, but
they’re a hard bunch to convince.

The Chief Executive’s view is that the market will pick
up; the directors’ bonuses may be paid after all.
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