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Subject: Hay Mar Oo - Applicant for Design Engineer Position

Dear Mr. Christ Jones;

Greetings!

[am interested in applying for the position of Design Engineer
at “BlaBlaBla” Company. I feel that the descriptions and job specifi-
cation fits me very well. I recently graduated with a Diploma in
Mechanical Engineering from City&Guilds of London Institute. [ am

.
o

Q
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really eagerto apply the position in your company. As a design engineer,
I can implement engineering concepts to design innovative and
ingenious products for consumers.

Kindly find a resume and required documents and relevant
certificates in the file section for your consideration. Pease take a
moment to go through them to get a better picture of who I am. I hope
I'will get a chance to talk to you in more detail regarding this amazing
opportunity at your company. Hopefully and trustfully, I am getting
areply soon.

With Regards,
Hay Mar Oo
09 123 456 789
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poed - Highly Motivated Professional Writer

A Brilliant & well-experienced Civil Engineer

Creative Content Writer
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‘A confident and highly organised administrative professional with experience in busy
officeand receptionenvironments, rapidly assimilating and learing processes applicable
toin-house operations, consistently impressing employers which has resulted in fast-
track advancement to more senior position’
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