
BANK OF CEYLON
Charter your career in the Secretarial Practices with the No.1 Bank in Sri Lanka!.

Applications are invited from qualified, young, energetic and achievement oriented 
persons who are willing to build up a challenging career in a banking institution, for 
the position of :

  Should be a citizen of Sri Lanka 

Qualifications 
o Passed GCE O/L in 6 subjects (excluding optional subjects) with at least 3 

Credit passes including English Language 
AND

o   Passed GCE A/L in 2 main subjects (excluding General English and General 
Knowledge), obtained in the same sitting  
AND

o   Completed a minimum of six (06) months Diploma/ Certificate course in 
Secretarial Practice (in English Medium) offered by any recognized 
institution registered with the Tertiary and Vocational Education 
Commission (TVEC).

 Experience

Previous experience as Personal Assistant/ Secretarial Assistant/ Secretary in a 
reputed institution or banking/financial sector would be an added advantage

   Other Attributes and Competencies required

 Speed in computer typing with 20 w.p.m. in English;
    Having a certificate in Sinhala/ Tamil Typing would be an added 

qualification.
 Sound knowledge of written and speaking in English and Sinhala/Tamil
 Excellent communication skills and pleasing personality
 Conversant in MS-Office applications

Age :
  28 years or below as at the closing date

  The training period will be two (02) years and a monthly allowance (for 1st 
year – Rs. 45,000/- and 2nd year - Rs. 60,000/- per month) will be paid during 
the training period.

  The post will be subject to the general Terms and Conditions of the Bank’s 
Service, but outside the normal Banking Stream (Closed Service).

  If found suitable upon fulfilling the requirements of the training period to the 
satisfaction of the Bank, candidate will be confirmed in the permanent cadre of 
the Bank after a training period of two (02) years as Secretarial Assistant – I.

 Expected to work beyond normal working hours and weekends/ holidays.

  Should be prepared to serve in any part of the country as per the Bank’s 
requirement

A competitive selection examination and subsequent interview.

 The following papers will be tested:

  a. Paper I – Speed Test on Computer Typing in English (20 w.p.m)

  b. Paper II – English Language

  Only the candidates who are successful at the Paper I (Speed Test) will be called for

 the Paper II examination (English Language). 

  The marks obtained at the competitive examination will be used only for calling the 
successful candidates for the interview. The final selection will be on merit basis based 
on the marks obtained at the interview.

  Submit your application through our website www.boc.lk  (under the tab 
“Careers”) on or before 27.06.2026 and keep the “Application Reference 
Number” for your future reference.

  Please read the ‘Instructions to Candidates’ available in the Careers Page 
carefully and fill the online application form according to the given  
instructions.

  Application received through any other method, except the above procedure 
will not be entertained under any circumstances.

  Any application not meeting the above required eligibility criteria as at the 
closing date or submitting incorrect information will be rejected at any stage   
of recruitment without any further notice. If any applicant fails to produce the 
documentary evidence to prove the above required eligibility criteria at the  
time of verification of certificates, his/her application will be rejected 
immediately.

  The applicant shall read the Bank’s “Personal Data Protection Notice for 
Recruitment” which is   available in the Bank’s website under HR   
Management page (https://www.boc.lk/hr-management) and acknowledge the 
same when applying for the vacancy.

Human Resource Division
 Bank of Ceylon
 Head Office
 Colombo 01.

 Any form of canvassing will lead to immediate disqualification.

 The Bank reserves the right to call only the short-listed candidates.

  The Bank reserves the right to decide the number of positions to be filled 
or postpone / cancel the recruitment.

  The Bank protects the privacy and confidentiality of your information as 
per the Personal Data Protection Policy of the Bank.

TRAINEE SECRETARIAL ASSISTANT
Eligibility Criteria 

Terms and Conditions

 Selection Procedure

Application Procedure



– ලංකාෙ“ අංක 1 බැං—ව හා එ”ව ශ”“ම’ වෘ’”ය ගමන” ආර’භ කර”න!
බැං— ”ෙ’–ෙ“ ඉ”’යට යාමට අෙ“”ෂා කරන ”””ක’ල’  ත”ණ, උ–ෙය–“ම’ි ෙම”ම 
අර““ ෙවත හඹායන ––ගලය”ෙග” පහත ’”ෙවන තන“ර සඳහා  අය”’ප’ කැඳව• 
ලැෙ•.

 – ලංකාෙ“ –රවැ’ය— ”ය –“ය.
 ”””ක’ 

   අ.ෙපා.ස. (සා/ෙපළ) ”භාගෙ““ ඉං“’ භාෂාව ඇ“” ”ෂයය” 3 කට ස’මාන සාමා•ථ 
ස“තව ”ෂයය” 6 ” (අමතර ”ෂය” හැර) සම’ • “—ම.

සහ
    අ.ෙපා.ස (උ. ෙපළ) ”භාගෙ““ “ධාන ”ෂයය” 2 ” (සාමා— ඉං“’ හා සාමා— ’”ම 

හැර) එකවර සම’ • “—ම.

සහ

   තෘ“•ක හා වෘ’”ය අ–ාපන ෙකා“ෂ” සභාෙ“ (TVEC) •යාප”ං— ඕනෑම  
””ග’ ආයතනය”  ”’” “—නය කරන ලද ෙ”ක’ ප’චය ””බඳ අවම වශෙය” 
මාස හයක (6) •“ෙල–මා/ සහ“ක ප– පාඨමාලාව” (ඉං“’ මා–ය) ස’—•ණ කර 
“—ම.

  පළ–”–ද
   ””ග’  ආයතනයක ෙහ– බැං—/ ““ අංශෙ“  ෙපෟ–ග•ක සහකාර /ෙ”ක’ සහකාර/ 

ෙ”ක’වරෙය— වශෙය” පළ–”–ද” “—ම අමතර ”””කම” ෙලස සැලෙ”. 

 අව“ අෙන—’ •ණාංග හා “–ණතා

    ප’ගණක ය“” ••ෙ’“ ඉං“’ෙය” ”නා•යකට වචන 20 ක ෙ“ගය” “–ය 
–“ අතර ’ංහල ෙදමළ/ ය“” ••ෙ’  සහ“කය” “—ම අමතර ”””කම” ෙලස 
සැලෙ”

   ඉං“’  සහ ’ංහල/ ෙදමළ භාෂා •”ත සහ කථනය ””බඳ මනා ’•ම” “—ම

   ”–’ඨ ස”“ෙ“දන හැ•යාව හා ආක•ෂ’ය ෙපෟ”ෂය.

   MS Office  ෙය”’ ””බඳව මනා ’•ම” “—ම.

 වයස
   අය”’ප’ භාරගැ”ෙ’ අවසාන ”නය වන”ට වයස අ–”” 28 ” ෙහ– ඊට අ— ”ය –“ය.

   –““ කාල“මාව වසර ෙදක” (02) වන අතර, ෙමම –““ කාල“මාව “ළ මා’ක 
“මනාව” (1 වන  වසෙ•“  මසකට ”. 45,000/= සහ 2 වන වසෙ•“ මසකට ”. 
60,000/=) ෙගව• ලැෙ•.

    ෙමම තන“ර බැං— ෙ—වෙ“ සාමා— “යමය” හා ෙකා”ෙ–’වලට යට’වන න“’ 
සාමා— බැං— ”ෙ’–ෙය” ප’බා“ර (සංවෘත ෙ—වය) ෙ“.

    –““ කාල“මාව “ළ බැං—ව සෑ”මකට ප’වන ප’” අව“තා ස–රා–ම මත ඔබ 
”””ක’ල’ අය— ෙලස තහ–” –වෙහා’, වසර ෙදකක  (02) –““ කාලය•” ප” 
ඔබව බැං—ෙ“ —–ර ෙ—වෙ“ ෙ”ක’  සහකාර -1 ෙ”—ෙය“ —–රකර• ලැෙ•. 

    සාමා— කා•යාල ෙ“ලාෙව” ප”ව  සහ ස“ අ”ත/ “වා— ”නය” “ ෙ—වය •“ම 
අෙ“”ෂා ෙකෙ•. 

    බැං—ෙ“ අව“තාව ප’” ”ව”ෙ” ඕනෑම “ෙ–ශයක ෙ—වය •“මට “—න’ ”ය 
–“ය.

   ෙමය, ෙත–රාගැ”ෙ’ ”භාගය” හා ඉ” අන“”ව පැවැ’ෙවන ස’“ඛ ප“”ෂණය•” 
සම””ත ෙ“.

 a.  I වන  “•න ප–ය - ප’ගණක ඉං“’ ය“” •යන ෙ“ග ප“”ෂණය (”නා•යට 
වචන 20) 

 b. II  වන “•න ප–ය - ඉං“’ භාෂාව
  යන “•න ප–වලට ““ණ ”ය –“ෙ“.

   I වන “•න ප–ෙය” (ෙ“ග ප“”ෂණය) සම’වන අෙ“”ෂක”” පමණ”  II  වන 
“•න ප–යට (ඉං“’ භාෂාව) ෙප” ’”මට  කැඳව• ලැෙ•.

   ෙමම තරග ”භාගෙය” ලබාග”නා ල—“ ස’“ඛ ප“”ෂණය සඳහා ””—ස” කැඳ•ම 
සඳහා පමණ” භා”තා කර• ලැෙ•.  අවසාන ෙත–රා ගැ”ම, ස’“ඛ ප“”ෂණෙ““ 
ලබාග”නා ල—“ මත පදන’ව ”””ක’ මත පමණ” ’”ෙකෙ•.

    ඔෙ• අය”’පත අපෙ” ෙව• අඩ”ය වන  www.boc.lk ("careers" ”රය යටෙ’) 
හරහා 27.06.2026 වන ”න ෙහ– එ”නට ෙපර ඉ”’ප’ කර”න. ඉ”’ කට–“ සඳහා 
අය”’පෙත් ෙයා“ අංකය ඔෙ• ළඟ තබාග”න. 

    Careers Page  “ ඇ“ අෙ“”ෂක”” සඳහා වන උපෙද— ෙහා“” •යවා, “  ඇ“ 
උපෙද— අ•ව මා•ගගත අය”’පත  ස’—•ණ කර”න.

    ඉහත ”මෙය” හැර ෙවන’ ”මය”ෙග” ලැෙබන අය”’ප’ —මන ෙ’“ව”  මත ෙහ– 
භාරග• ෙනාලැෙ•.

    ඉ”—’ප’ භාරග”නා අවස”  ”නට ඉහත “ය“ත ෙය–”තා “•ණායක ස–රා 
ෙනාමැ“ ෙහ– සාව– ෙතාර“” ඉ”’ප’ කරන ෙහ– ඕනෑම ඉ”—’පත” බඳවා 
ගැ”ෙ’ ඕනෑම  අ”යරක“ •’” ’•’ “ම•” ෙතාරව ““”ෙ’ප කර• ලැෙ•. ය’ 
අය”’ක”ව— ”’” සහ“කප’ ප“”ෂාකරන අව—ථාෙ““ ඉහත “ය“ත  ෙය–”තා 
“•ණායක සනාථ •“ම සඳහා ෙ”ඛනමය සා”“ ඉ”’ප’ •“මට අෙපාෙහාස’ 
–වෙහා’, ඔ“ෙ”/ ඇයෙ” අය”’පත වහාම  ““”ෙ’ප  කර• ලැෙ•.

    අය”’ක” ”’” අපෙ” ෙව• අඩ”ය ඔ—ෙ— ””’ය හැ• මානව ස’ප’ 
කළමනාකරණ ”•ෙ“ (https://www.boc.lk/hr-management)  ඇ“ "බඳවා 
ගැ”’ සඳහා වන ෙපෟ–ග•ක ද’ත ආර”ෂණ ’”•ම" අය”’කරන අව—ථාෙ““ 
•යවා එය  ””ගත  –“ය. 

 මානව ස’ප’ අංශය,
 ලංකා බැං—ව,
 “ධාන කා•යාලය, 
 ෙකාළඹ 01.
   බැං—ව ෙවත —මන අ–ර•” ෙහා් බලපෑම” •“ම ඔබ ෙමම තන“ර සඳහා  වහාම •””” 
බවට ප’•“මට ෙ’“ ෙ“.

 ෙත–රාග• ලබන අය”’ක”ව” පමණ” කැඳ•ෙ’ අ”“ය බැං—ව ස“ය. 
  ස’—•ණ කළ –“ තන“” සං“ාව  ”රණය •“ෙ’ ෙහ– බඳවා ගැ”ම ක” ’”ෙ’/ 
අවලං• •“ෙ’ අ”“ය බැං—ව ස“ය.

   බැං—ෙ“ ෙපෟ–ග•ක ද’ත ආර”ෂණ ““ප’“යට අ•ව, බැං—ව ”’” ඔෙ• ෙතාර“”වල 
ෙපෟ–ග•කභාවය හා රහ•භාවය ආර”ෂා කර• ලැෙ•.

ලංකා බැං—ව

අ”ාසලා“ ෙ”ක’ සහකාර

“යමය” හා ෙකා”ෙ–’

ෙත–රා ගැ”ෙ’ ප“පා“ය

ෙය–”තා “•ණායක

අය”’ •“ෙ’ පා“පා“ය



,yq;if tq;fp
,yq;ifapd; Kjw;ju tq;fpAld; ,ize;J nrayhsu; gzpfs; Jiwapy; 

cq;fs; njhopy; tho;f;ifia rpwg;Gw mikj;Jf; nfhs;Sq;fs;!

  tq;fpj; Jiwapy; jkJ vjpu;fhyj;ijf; fl;likj;Jf; nfhs;s tpUk;Gk; 

jifikAk; ,sikj; Jbg;Gk; rhjpf;f Ntz;Lk; vd;w ,yl;rpaKk; nfhz;l 

egu;fsplkpUe;J gpd;tUk; gjtpf;fhd tpz;zg;gq;fs; Nfhug;gLfpd;wd.

nrayhsu; cjtpahsu; - gapYeu;

mbg;gilj; jFjpfs;

  ,yq;ifg; gpui[ahf ,Uj;jy; Ntz;Lk; 
 jifikfs;

  of.ngh.j. (rhjhuz ju) guPl;irapy; Mq;fpy nkhop cl;gl %d;W (03) 

ghlq;fspy; jpwikr; rpj;jpfSld; MW (6) ghlq;fspy; (tpUg;gj;jpw;Fupa 

ghlq;fs; jtpu;j;J) rpj;jpaile;jpUj;jy;.

   kw;Wk;

  of.ngh.j. (cau;ju) guPl;irapy; xNu mku;tpy; ,uz;L (02) gpujhd 

ghlq;fspy; (nghJ Mq;fpyk; kw;Wk; nghJ mwpT jtpu;j;J) 

rpj;jpaile;jpUj;jy;.

   kw;Wk;

   o%d;whk; epiy kw;Wk; tho;f;ifj; njhopy;rhu; fy;tp Mizf;FOtpy; 

(TVEC) gjpT nra;ag;gl;l mq;fPfhuk; ngw;w epWtdk; xd;why; 

toq;fg;gLk; nrayhsu; gzpfs; Jiwapy; (Mq;fpy nkhopapy;) MW 

khj bg;Nshkh / rhd;wpjo; fw;ifnewp xd;iwg; G+u;j;jp nra;jpUj;jy;.

  mDgtk;

   Gfo;ngw;w epWtdk; xd;wpy; my;yJ tq;fp / epjpj; Jiwapy; jdpg;gl;l 

cjtpahsu; / nrayhsu; cjtpahsu; / nrayhsu; gjtp tfpj;j 

mDgtj;ijf; nfhz;bUg;gJ $Ljy; jifikahFk;.

    Vida gz;Gfs; kw;Wk; jifikfs;

  epkplj;jpw;F 20 nrhw;fs; vd;w Ntfj;jpy; fzpdpapy; jl;lr;R nra;af;$ba 

Mw;wy;. rpq;fsk; / jkpo; nkhopj; jl;nlOj;Jf;fhd rhd;wpjio 

nfhz;bUg;gJ $Ljy; jifikahFk;.

  Mq;fpyk; kw;Wk; rpq;fsk; / jkpo; nkhopfspy; vOj> NgRtjw;fhd 

mwpT.

  ,d;Kfj;Jld; ntF ruskhfj; njhlu;ghLk; Mw;wy;.

  ''MS - OFFICE'' gad;ghl;by; ghz;bj;jpak;.

  taJ

   tpz;zg;g KbTj; jpfjpapy; 28 tajhf my;yJ mjw;Ff; Fiwthf 

,Uj;jy; Ntz;Lk;.

tpjpfSk; epge;jidfSk;

    gapw;rpf; fhyk; (02) Mz;Lfs; vd;gNjhL mg;gapw;rpf; fhyg;gFjpf;Fupa 

khjhe;jf; nfhLg;gdthf (1Mk; tUlk; &. 45>000/-> 2Mk; tUlk; 

&. 60>000/) toq;fg;gLk;.
  ,g;gjtpahdJ rhjhuztq;fpj; Jiwf;F mg;ghw;gl;lJ vd;gJld; 

(%ba Nrit) tq;fpr; Nritapd; nghJthd tpjpKiwfs; kw;Wk; 

epge;jidfSf;F cl;gl;ljhFk;.

  tq;fp jpUg;jpailAk; tifapy; <uhz;L fhyg; gapw;rpj; Njitfisg; 

G+u;j;jp nra;J ,g;gjtpf;F nghUj;jkhdtu; vdf; fUjg;gLkplj;J epue;jur; 

Nritapd; nrayhsu; cjtpahsu; - I juj;jpy; epue;jukhf;fg;gLtu;.
  rhjhuz tq;fp Ntiy Neuj;jpw;F NkyjpfkhfTk; thu ,Wjp ehl;fs;> 

tpLKiw ehl;fspYk; gzpGupaf; $batuhf ,Uj;jy; Ntz;Lk;.

  tq;fpapd; Njitf;Nfw;g ehl;bd; vg;ghfj;jpYk; Nritahw;Wtjw;Fj; 

jahuhf tpUj;jy; Ntz;Lk;.

njhpT eilKiw

  Nghl;bj; njupTg; guPl;irAk; mjidj; njhlu;e;J Neu;Kfg; guPl;irAk; 

eilngWk;. guPl;ir  gpd;tUk; tpdhj;jhs;fisf; nfhz;bUf;Fk;:

  m.  tpdhj;jhs; I - fzpdpapy; Mq;fpyj; jl;lr;R Ntfg; guPl;ir (epkplj;jpw;F 20 

nrhw;fs;)

  M. tpdhj;jhs; II - Mq;fpy nkhop

tpdhj;jhs; I ,y; (Ntfg; guPl;irapy;) rpj;jpailAk; tpz;zg;gjhuu;fs; khj;jpuNk 

tpdhj;jhs; II (Mq;fpy nkhop) guPl;irf;F miof;fg;gLtu;. Nghl;bg; guPl;irapy; 

ngwg;gLk; Gs;spfs;> Neu;Kfg; guPl;irf;Fj; jFjpahd tpz;zg;gjhupfis 

miog;gjw;F kl;LNk gad;gLj;jg;gLk;. ,Wjpj; njupthdJ Neu;Kfg; guPl;irapy; 

ngwg;gLk; Gs;spfspd; mbg;gilapy; mikAk;.

tpz;zg;gpf;Fk; Kiw 

   www.boc.lk vd;w vkJ ,izajsj;jpd; Clhf (career vd;w gFjpapd; 
fPo;) cq;fSila tpz;zg;gq;fis 2026.06.27 Mk; jpfjpad;Nwh 

mjw;F Kd;dNuh rku;g;gpg;gNjhL vjpu;fhyj; njhlu;Gfspd; nghUl;L 

'tpz;zg;gj; njhlu;G vz;iz itj;Jf; nfhs;sTk;.

  Nkw;gb tq;fp ,izajsj;jpd; career vd;w gFjpapy; fhzg;gLk; 

'tpz;zg;gjhupf;fhd mwpTWj;jy;fis" ftdkhf thrpj;J toq;fg;gl;l 

mwpTWj;jy;fSf;fika ,izatop tpz;zg;gj;ij epug;gTk;.

    Nkw;Fwpj;j Kiw jtpu NtW topfspy; mDg;gg;gLk; tpz;zg;gq;fs; 

ve;jnthU R+o;epiyapYk; fUj;jpw; nfhs;sg;gl khl;lhJ.

  tpz;zg;g KbTj; jpfjpf;Fs; Nkw;Fwpg;gpl;l jifikfisf; nfhz;buhj 

my;yJ jtwhd jfty;fisf; nfhz;l tpz;zg;gq;fs; Ml;Nru;g;gpd; 

ve;jnthU fl;lj;jpYk; Nkyjpf mwptpj;jypd;wp epuhfupf;fg;gLk;. rhd;wpjo; 

cWjpg;gLj;jypd; NghJ NkNy Nfhug;gl;l jFjp msTNfhy;fSf;fhd 

Mtzr; rhd;Wfisr; rku;g;gpf;fj; jtwpdhy; tpz;zg;gq;fs; cldbahf 

epuhfupf;fg;gLk;.

  tpz;zg;gjhup> gjtpf;F tpz;zg;gpf;Fk; NghJ tq;fpapd; tiyj;jsj;jpd; 

'kdpjts Kfhikj;Jt" gf;fj;jpy; https://www.boc.lk/hr-management  
cs;s Ml;Nru;g;Gf;fhd jdpg;g;l juTg; ghJfhg;G mwptpj;jy;' gFjpia 

thrpj;J mjid Vw;Wf; nfhs;s Ntz;Lk;.

   kdpjtsg; gpupT

   ,yq;if tq;fp

   jiyik mYtyfk;

   nfhOk;G 01.

  Nju;T rk;ge;jkhd MjuTfis ehLNthu; jifikia ,og;gu;.

  Nju;e;njLf;fg;gl;l tpz;zg;gjhupfis kl;Lk; Neu;Kfg; guPl;irf;F 

miof;Fk; cupik tq;fpf;F cz;L.

  epug;gg;glTs;s gjtpfspd; vz;zpf;if njhlu;gpy; jPu;khdpf;Fk; my;yJ 

Ml;Nru;g;igg; gpw;NghLk; / ,uj;Jr; nra;Ak; cupik tq;fpf;F cz;L.

  tq;fpahdJ mjd; jdpegu; juTg; ghJfhg;Gf; nfhs;iff;F ,zq;f 

cq;fs; jfty;fspd; jdpAupikiaAk; ,ufrpaj;jd;ikiaAk; 

ghJfhf;fpwJ.
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Classification: Public 

Post of “Trainee Secretarial Assistant” - 2026 

 Submit your online application on or before 27-06-2026. 

 Application received through any other method, except this online procedure will not 

be entertained under any circumstances. 

 Any application not meeting the above required eligibility criteria as at the closing date 

or submitting incorrect/false information will be rejected at any stage of recruitment 

without any further notice. 

 It is strongly advised not to use mobile phone to fill the online application since 

some of the features may not be worked properly in the mobile phone’s browser.  

 Do not wait till last date to apply online in order to avoid unnecessary system delays due 

to large number of online applications. 

Instructions to the candidates regarding the online application: 

1. Please read the vacancy advertisement carefully and those who do not fulfill the 

eligibility criteria mentioned therein as at the closing date are advised not to apply. Such 

applications will be rejected at any stage of recruitment without any further notice. 

2. First, register (Sign-up) yourself with a valid e-mail address and you will receive an 

activation e-mail. If you have not received the e-mail within a reasonable time, please 

check your Spam folder. Once you activate the account by click on the link sent to your 

e-mail, your online career portal account will be activated. Then Sign-in with your 

credentials (e-mail and password). 

3. After successfully signed-in, add the job position to the cart, select the radio button and 

click Apply button. 

4. Please fill all the mandatory fields (marked as *) under all tabs correctly. 

5. The Personal Tab, Qualification Tab and General Tab are mandatory. Therefore, you 

may skip the Experience Tab and Achievements Tab and keep blank.  

6. Under the Qualification Tab, please select only the OL, AL and Degree. Do not select 

Professional/Masters or any other qualification type. 

 (Select “201-Sinhala/ Tamil Language” for Mother Language) 

7. Under Degree qualification, select ‘REC - Secretarial Practice Course (English 

Medium)’ as Diploma/ Certificate course in Secretarial Practice and select “Pass” as the 

class. 
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8. After adding all the relevant subjects, click “Add Qualification” button and your results 

will be shown in a table below.  

9. Once you saved A/L, O/L results and Secretarial Practice Course (English Medium) 

qualification, Mark any one qualification as “Highest Qualification” before save the 

qualification tab. 

10. If you need to edit the subjects, Click GCE O/L or A/L in the table and delete the 

qualification and add the qualification again. 

11. In the General Tab, please acknowledge the declaration by tick the check box before save 

the tab. 

12. After acknowledge the declaration under General Tab, preview your application by click 

the “Apply” button on the top of the page before “Submit”, in order to verify the 

spelling and accuracy of the information you have entered. 

13. In the Preview page, please choose your Preferred Communication Method at the bottom 

of the page before submit your application. 

14. Keep the “Application Reference Number” for your future reference. This number will be 

sent to your registered e-mail as well. If you did not receive it in a reasonable time, please 

check your Spam folder.   

15. The candidate should be able to produce documentary evidence for the qualification(s), if 

selected for the interview. If he/she fails to provide the proof documents (original copy) 

at the time of verification of certificates, his/her application would be disqualified 

immediately and would not be allowed to face the interview, even his/her online 

application submitted successfully and sat for the selection examination. 

16. Changes will not be permitted after submission of the application. 

 

[If there is any difficulty in submitting the application online, please call and 

get an assistance on 011-220-5104 / 5117 / 5118 on working days between 

08:15 a.m. and 04:30 p.m.] 

 

HR Division 

Bank of Ceylon 
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