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Disclaimers

The information contained in this document is the proprietary and exclusive property of Sage Software Sdn.
Bhd. except as otherwise indicated. No part of this document, in whole or in part, may be reproduced,
stored, transmitted, or used for design purposes without the prior written permission of Sage Software Sdn
Bhd. The information contained in this document is subject to change without notice. The information in
this document is provided for informational purposes only.

Privacy

Information This document may contain information of a sensitive nature. This information should not be given
to persons other than those who are involved in the Project, Name project or who will become involved during
the lifecycle
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1. About PSU 4.0

In the previous program, PSU 3.0, employees who were earning more than RM4000 would
not be eligible for the program, however, in this PSU 4.0, there is no longer a salary limit for
eligibility.

This program will commence on the 1% of August 2021 until the 30™ of October 2021.

For more information, please visit www.perkeso.gov.my

2. Setup

i. Download zip file from download.sage.my

ii. After extracting the files, Copy PSU2021.exe AND Borang Senarai Pekerja (PSU
4.0) to UBSpay90\tools folder.
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3. Add External Application to Sage Payroll

i. Run Sage Payroll, Go to Miscellaneous > A. External Application

sage

File Payments Personnel Government Miscellaneous Meonthly And Yearly Housekeeping  Wizard

Switch to 1. Print Other Reports
- - 2. Export / Import Payroll Records
@8  ECE Control Board % A 3 Export Payroll Records To Excel
) 4. Export C5V/ TXT File
7'7 My Favorites :
Sa 5. Check File
EaEse 6. UBS HRMS Option ,
El 1st Half Payroll Malays 7. Posting To Daccount 3
(S| 2na Haif Payron brodue 2 Note On Importing
_ﬁ Government A A External Application
Lﬁp MvADDID E. Post Te Sage Plus
4 New YD L. Post To Sage One
1st HalfNormalPay | " '°%¢t | D. Post To Sage 50cloud
2nd Half Normal Pay Sage Cover

ii. Click "Add" to add an external application, fill in description and add the exe that you

have previously copied from Tools folder.

y

C:WUBSPRYS0NTOOLS W MCOD . EXE

@?:5?~':e.'5'5:‘e [ 22 |
Program Name 'Y
R101. Bun Hong Leong Bank Program
_AlIIIE. Bun &M Bank Bank Format Delete
_AlIIIS. Bun Hong Leong Bank Connect Biz
Al04. LHDN Zudit File Property
R105. Bun Pubklic Bank
_AlIIIE. ERF and F5SU Excel Beport
A107. Bun Hong Leong Bank Connect First
)| M
Create Mew
Description Ll0og. P3O 4.0
Program Files C:\UBSPAYSON\TOOLSYPSUZ021.EXE
oK Cancel
Run
W
Close
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iii. Run Application

@ Program File Manager @
Program Name "~
_All]l. Eun Hong Leong Bank Program Add
_Amz. Bun &M Bank Bank Format Delete
L2103. Bun Hong Leong Bank Connect Biz
_|R104. LHDN Rudit File B
_|®105. Bun Public Bank
A2106. ERP and P5U Excel Report
2107. Bun Hong Leong Bank Connect First
MCO Trawvel Ruthorization Letter
_ Run
W
I~ Cl
C:\UBSPAY90\TOOLS\ PSU2021 . EXE —

,@ Program File Manager @

Program NHame LS

R10l1. Bun Hong Leong Bank Program Add

A102. Bun AEM Bank Bank Format Delete
R103. Bun Hong Leong Bank Connect Biz

n104. LHDfL . - . | Eroperty
— mos P51 Excel Report Generation E'@

R105. Rurn
R10g. ERF|
R107. Run
MCO Trawve

®iProgram Subsidi Upah (PSU 4.0);

— Select Exit

= al
C:\UBSPAY90\TOOLS\PSU2021 . EXE —
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4. PSU Excel File Generation Screen

Note: foreign employees are not eligible for this wage subsidy program, so foreign employees are
excluded from the list by default.

Click “Generate” button to generate excel form.

r' -1

o = e = |

You may generate this excel report as for your reference if you apply for Program Subsidi Upah (PSU).
Below is the information which will be generate in the excel report

- Employee who contribute to SOCS0.

[] SelectAll
Emp Mo. Mame Basic Rate ~
M| (001 Employee 001 (= Capping) 4000.00
oz EMPLOYEE MAME 4000.00
003 Employee 003 (= Capping) a000.00
004 Employee 4 (multiple relieves) 5000.00
005 Employee 005 (Accumulate relieves) 4500.00
006 Employee 006 (pre-relief + current month relief) 4500.00
oav Employee 007 (= Capping) 4500.00
0oa Employee 008 (= Capping) 2800.00
009 Employee 009 (= Capping) a000.00
010 Employee 010 (multiple relieves) 5000.00
011 Employee 011 (accumulate relieves) 4500.00
0|z Employee 012 (pre-relief + current month relief) 4500.00
104 Employee 104 (multiple relieves) 5000.00
1234 4000.00
4052 MPL 1800.00
1111 0.00

[ ]include foreign employee(s)

Important notes: This excel reportis not intended to do direct submission to the gowvernment. [t is for
your ease of reference in order to fill up the gowvernment form.

You may refer to governement website for more information:
hitps:ffsww perkeso govmyfindex phpfenfkenyataan-media

Generate Exit
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5. Generate Excel Form

Once the form is generated, fill in all other fields as required before submission.

BELANJAWAN

ey A
wy 292] PROGRAM SUBSIDI UPAH 40 Els @

|\AMAKLUMAT MAJIKAN

No Kod Majikan

Nama Perusahaan :_

B.MAKLUMAT PEKERIA

Tuntutan Ke ) ) » ) ; Adaiah Pekerja ini
Bil Nama Pekerja No Kad Pengenalan Jantina Pangkat Jawatan Pendidikan No Telefon Emel Pekerja Gaji Semasa (RM) | teriibat dengan Cuti
Tanpa Gaji (CTG)2
1 Employee 001 (< Capping) 123456-78-9012 Perempuan [Admin Exec 4000}
2 EMPLOYEE NAME 223456-78-9012 Leioki Junior Bxec joshua im@sage.com 4000
3 Employee 003 (> Capping) Perempuan Project Manager G000}
] mployee 4 (multiple relieves) ela| Clerk 5000
5 mployee 005 (Accumulate relieves) sla 4500}
6 mployes D06 (pre-relief = current month relief) ela| 4500)
7 ‘mployee 007 (< Capping] 723456789012 ela 4500}
B ‘mployee 008 (= Capping] 523456789012 ela 500
9 ‘mployee 009 (> Capping] ela &000)
mployee 010 (multiple relieves) ela 5000
‘mployee 011 (accumulate relieves) [113456789012 i3] 4500
mployes 012 (pre-relief + crrent month relier) Fﬁsass?ssnu ela 4500}
mployee 104 (multiple relieves) 493456789012 elai 5000
oreign Employee ela| 5000
5 queawe 12312-32-3123 elai 4000)
6 kel 4000)
7 NPL el 1300
] lela

kkhkkkk The End *kkkkk




