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Feng-Chia University Academic Year Semester

Application Form for Dormitory Check-out
Date: (DD/MM/YYYY)

Application Form for Dormitory Check-out (Partsfilled in by student)

Stul%ent Dep./Inst Name
Dorm Dorm Room Bed | Phone No.
Estimated
check-out time Year Month Day

[ ] 1.Suspension, Withdrawal, and Transferred [ 2. Disease factors

[_] 3.International Academic Exchange L1 4. Field Internship
[ 15. Accommodation for one semester only L] 6.0thers :
Reason Notice:

for 1. Please submit the Affidavit for check-out letter and relevant certificates along with the application form to the

Check-out Fusing Campus Housing Service Center Office (first floor of G Building).

2. For those who cancel due to personal reasons, the accommodation fee during the semester will not be
refunded, and the difference in the semester price of accommodation must be paid (check the official website
of Fusing Campus Housing Service Center).

3. After checking out, students should move out of the dormitory within the announced check-out period and
complete the check-out procedures [clearing the dormitory, checking equipment, and returning the room card]

Check-out status (parts filled in by Fusing Campus Housing Service Center)

[ ] 1. Affidavit for check-out letter and relevant certificates :
(O Affidavit for check-out letter (O relevant certificates (O Others
[ ] 2.Dormitory equipment inspection  Inspector's signature : Date :
[ 1 3.Return the room key and access card. Date :
[ ] 4.Access control authority cancelled
[ ] 5.Others :
[ ] Approve
Undertaker Ii)higeégonrt&f Instructions| [_] Not approved
[ ] Nlustrate
Remark:

1. According to Article 4 of the * FCU Student Dormitory Contract"”, The payment for living two semesters will be according to [ Academic
Year Housing Rates]) , whereas [ One Semester Housing Rates] for living first semester. If Party B only stay first semester, Party B must
go through the procedure for moving out from the school dormitory before 1st semester and pay the difference of the [ One Semester
Housing Rates] . Late application will not be accepted, and your 2nd semester housing fee still must be paid.

2. Get this form from the Fusing Campus Housing Service Center (or download it from the website) as needed, and attach the valid
certificate.

3. After the applicant has been approve, those who are approved for refund will go through the refund procedures in accordance with the
official approval document, and the original copy will be kept by the Fusing Campus Housing Service Center

The collection of personal data from this form will only be used by Feng Chia University’s Fusing Campus Housing Service Center in accordance with Personal
Information Protection Act for 1 year. The Application has the right to access and amend his/her personal information in accordance with Personal Information Protection
Act Article 3. If the information above is not completed or accurately provided, the agreement will be unable to be completed.

Contact information: N0.98, Fusing N. Road, Taichung, Taiwan40741, ROC,

TEL: 886-4-24517250. ext.86001. E-mail:shs@fcu.edu.tw




