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Steps and Documents 

1 . Fill out “FCU Work Permit Questionnaire”
2.Pay NTD100 and keep the receipt
3. Student ID
4. Enrollment certificate
5.Passport
6.ARC（both sides）

FCU WORK PERMIT 
QUESTIONNAIRE

https://forms.cloud.microsoft/Pages/ResponsePage.aspx?id=fXPKFr6qUE2sVhaEcFBxLGXtKFu1ERxKrfUTZL_4f5FUNjdKTDdTNkk4WUJHV0ZCS0FLV09KMkM3OS4u
https://forms.cloud.microsoft/Pages/ResponsePage.aspx?id=fXPKFr6qUE2sVhaEcFBxLGXtKFu1ERxKrfUTZL_4f5FUNjdKTDdTNkk4WUJHV0ZCS0FLV09KMkM3OS4u
https://forms.cloud.microsoft/Pages/ResponsePage.aspx?id=fXPKFr6qUE2sVhaEcFBxLGXtKFu1ERxKrfUTZL_4f5FUNjdKTDdTNkk4WUJHV0ZCS0FLV09KMkM3OS4u


1. Payment Methods

You can get the Payment Slip form the OIA or
go to a nearest Post Office directly and fill  in
the required information, including the
remittance account number: 19058848, the
remittance amount of NT$100, and your name,
cellphone number, and address. 
Please keep the remittance receipt safe after
payment.

（Post office）



1. Payment Methods （ATM）



1. Payment Methods

Payment by ATM detailed
Instructions

（ATM）



1. Payment Methods （Taiwan Pay APP）



1. Payment Methods （Taiwan Pay APP）

Scan the QR code



Photocopy both side of  your student ID
card with the “current semester”
registered stamp or the “current
semester” enrollment certificate. 
Student ID with registered stamp can be
downloaded from FCU Mobile App>> FCU
card。

2. Student ID  (with registered stamp)



Enrollment certificate can be printed at
the self-service printing kiosk or apply for
one at the Registration and Curriculum
Section (Room 123, 1F, Information and
Engineering Building).

3. Enrollment certificate

RECREATION BUILDING
FCUPAY

JONG-CHIN BUILDING
FCUPAY

ENGINEERING BUILDING
CASH & EASYCARD

REGISTRATION AND
CURRICULUM SECTION

FCUPAY

LOCATION OF SELF-SERVICE PRINTING KIOSK



Please notice the expiration dates of your passport and ARC.
If it is about to expire (e.g.,  within one month), please apply
for an extension as soon as possible before applying for a
work permit.

4.ARC & 5.Passport

ARC EXTENSION 
APPLICATION INFORMATION



Register/ Log in to the work permit online application website and
upload the required documents.
Upload all documents in PDF format.
Upload your enrollment certificate to “Others (including school
required documents)’’ file.

Please Note

Enrollment certificate



Online Application Instructions



1. Apply for an account



Register 1-1：Personal Information Protection Statement



Register 1-2：

OIA2026

OIA2026$

OIA2026@GMAIL.COM

王小明

WANG XIAO-MING

A12345678

B111222333

OIA2026$

0987654321

Details in Next Page

（SAMPLE）

Fill in the Registration Information



Register 1-2：

HONG KONG AND
MACAO STUDENTS

Registration Information（Identity）



OVERSEAS CHINESE
STUDENTS

INTERNATIONAL STUDENTS

DUAL-DEGREE
PROGRAM STUDENTS

Register 1-2：Registration Information（Identity）



Log in

OIA2026

OIA2026$

3348



New Application



Select “Work Permit” 



Confirm informations are correct

王小明

WANG XIAO-MING

A12345678

B111222333

0987654321

20060909



School Informations

日間部 DAY SCHOOL

外國語文學系 DEPARTMENT OF FOREIGN LANGUAGES AND LITERATURE

1
First Semester /
Second Semester 4



Work Permit Informations



Upload documents needed

Enrollment Certificate



Examination Fee Informations

115.09.18

002125

0001308

Remittance Date

Receipt No. of Postal Remittance

Post Office of Remittance

How to Identify
Remittance No. & Receipt No.



Application Review

After confirming that all the information is correct, simply wait
for the Ministry of Labor to review and approve your application.



After Submitting…
Once your application has been approved by the Ministry of Labor,
applicants who selected “Electronic Official Document” will receive
their electronic work permit via email. No physical copy will be issued.
Applicants who selected “Paper Official Document” should collect
their physical work permit from the Office of International Affairs
approximately 3–5 working days after receiving the notification email
from the Ministry of Labor’s online system.
To support environmental sustainability and reduce paper
consumption, we encourage you to choose the electronic option
whenever possible.



After Submitting…
If any information or required documents are missing, the university
will return your application. Please update your application according
to the instructions provided.
A valid work permit is required for all employment in Taiwan, whether
on or off campus. Please do not work illegally.
According to the Ministry of Labor’s announcement dated June 17,
2015, international students holding a work permit may work a
maximum of 20 hours per week, except during winter and summer
vacations. For further details on the relevant regulations, please refer
to the official website of the Ministry of Labor.



！！！ATTENTION  ！！！
International students must obtain a valid work permit before taking
up part-time employment or internships, whether on or off campus.
Working without a valid work permit may result in a fine ranging from
NT$30,000 to NT$150,000, and may lead to immediate deportation.
During the semester: Maximum of 20 hours per week.
During winter and summer vacations: The 20-hour weekly limit does
not apply. However, students must still  comply with Taiwan’s Labor
Standards Act, including the standard working hours of 8 hours per
day and at least one regular day off per week.
If a student loses their enrollment status due to suspension of
studies, withdrawal, graduation, or other reasons, their work permit
will immediately become invalid.
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